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Dear Parents/Guardians and Students, 

First of all, many thanks to our learners and their families for their patience and resolve during these 
unprecedented and uniquely challenging times.  As you know, from the 1st July we were able to open our school 
in a limited way as part of a national “Check in; Catch up; Prepare” phase of education.  Although many of us 
had worries about this, I am pleased with the way that those final weeks of the summer term unfolded and it 
was so good for learners to have some meaningful face-to-face contact with some of their teachers and peers.  
 

We are very much looking forward to welcoming all our students back to school in September and would like to 
provide you with some information that will hopefully help you prepare for the new term.  
 

The coronavirus (COVID-19) has presented a great number of challenges to us and the whole education 
community. It is anticipated that students, parents/carers and staff may feel apprehensive about the risks. 
However, the provision can be made far safer through adherence to the published government guidelines. These 
include social distancing, hygiene and self-isolation of those showing symptoms, or living with someone showing 
symptoms. This will minimise the risk of transmission of infection.  

In September we move to a new phase where all learners in all year groups will be welcomed back to school.  It 
will not be business as usual, of course, and in line with Welsh Government guidance, we must put in place a 
number of measures to minimise the chances of transmitting coronavirus.   The decisions we have taken at 
school are based on what we feel is safe, practicable and directly linked to the Local Authority and Welsh 
Government guidance. We will be working with our students and staff to reinforce the key messages of frequent 
handwashing and good personal hygiene; maintaining social distancing, as far as is reasonable, as approaches 
to reducing the risk of infection. 

The Welsh Government has identified the period between the 2nd - 14th September for schools to provide 
training to staff, to ensure good transition for new learners in Years 7 and 12 and to begin the accelerated 
support programme for the new Year 11 and Year 13 students.  
 

• Staff training will take place on Tuesday, 1st and Wednesday, 2nd September. 
• New Year 7 learners will attend school from Thursday, 3rd September. 
• New Year 12 students will join us on Friday, 4th September. 
• Students starting Year 11 and Year 13 will return to school on Monday, 7th September.  
• Then from Monday, 14th September, students in the remaining year groups (8, 9 and 10) will return too.   

 

The purpose of the guide is to explain how school will operate from September. It may not address every 
question but it is designed to provide clarity on how and why school will operate in this way. I anticipate that 
we will need to review our practices as we move through the year and we will continue to reflect changes as 
Welsh Government assessments are made. I hope the guidance outlined in this booklet reassures you about the 
measures we have taken which will enable us to keep your children and your family as safe as we possibly can. 
 

Thank you once again for your patience during these uncertain times. Please take care and stay safe.  
 

Yours faithfully,  
 

 
 

Eugene Scourfield  
Headteacher 
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1. Why is St. Joseph’s reopening? 
 

The Minister for Education announced on 9th July that all learners would return to school in the autumn 
term.  Taking into consideration the scientific evidence and the improved situation in relation to the 
transmission rate of coronavirus, the Welsh Government is convinced that the balance is now 
overwhelmingly in favour of children returning to school.  Being out of school is detrimental for 
children’s cognitive and academic development as well as their health and wellbeing.  It is also clear 
that school closures have affected some families’ ability to work.   
 
2. How will you keep my child safe?  
 

The re-opening of St. Joseph’s will be based on Local Authority and Welsh Government guidance aimed 
at keeping everyone as safe as possible. We have revisited and updated our risk assessment by building 
on our learning to date and the practices that we have already developed. The measures we have 
implemented include:  

• a requirement that people who are unwell with symptoms of COVID-19 stay at home 
• robust hand and respiratory hygiene and good ventilation 
• continue increased cleaning arrangements 
• active engagement with the national Test, Trace, Protect strategy 
• reduction of contacts  

 
We have also taken steps to maximise social and physical distancing between those in school wherever 
possible in order to minimise potential for contamination. These include 

• grouping learners together in teaching and contact groups that are as consistent as possible 
• avoiding contact between separate groups as much as possible  
• arranging classrooms with forward facing desks 
• staff maintaining distance from learners and other staff as much as possible. 
 

Additionally, we recommend that that students wear face coverings in communal areas, i.e. those areas 
where our control measures are not able to ensure that students have contact only with other students 
in their respective contact groups or ‘bubbles’.  Please see separate statement on face coverings. 
 

3. Which students should attend school?  
 

All students (Years 7 – 13) will be welcomed back to school over an initial two-week period (see below).  
While the latest health and medical advice around social distancing has not gone away, there is a 
relaxation on the 2m distance in classrooms.  As such there is no longer a limit on the numbers of 
students who can safely be on site.  
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It is still essential that students, parents and their families follow the government guidance regarding 
self-isolating if anyone in your household (or identified through Track and Trace) display symptoms of 
COVID-19.  
 

Under no circumstances should students, or staff attend schools/setting if they:  

Þ feel unwell, have any of the three identified COVID-19 symptoms (a new continuous cough, a 
high temperature or loss of taste or smell) or they have tested positive to COVID-19 in the past 
14 days;  

Þ live in a household with someone who has symptoms of COVID or has tested positive to COVID-
19 in the past 14 days.  

4. How will classes be organised? 

The focus going forward is about Contact Groups – our role as a school is to be able to identify if there 
has been any infection and limit the contact students might have.  

We have worked hard to ensure that the number of contacts for your child is reduced in order to 
mitigate the level of risk to your child, and by extension, to you and your families. Areas of the school 
have been designated for specific year groups, and where possible, teachers will travel between 
classrooms rather than students doing so to reduce the numbers circulating in the school corridors, 
which would otherwise potentially have been congested.  

Specifically, the following arrangements have been made for each year group: 

Year 7 – students will be taught mostly in the same classroom for the whole day with their individual 
teachers coming to them. These classrooms will be within a zone specifically for Year 7 students. They 
have also been allocated an indoor (Dining Hall) and outdoor (Rear of the Dining Hall) space that will 
be only be used by Year 7 students. 

Year 8 – students will be taught mostly in the same classroom for the whole day with their individual 
teachers coming to them. These classrooms will be within a zone specifically for Year 8 students. They 
have also been allocated an indoor (Barn) and outdoor (Rear of the Dining Hall near Barn) space that 
will be only be used by Year 8 students. 

Year 9 – students will be taught mostly in the same classroom for the whole day with their individual 
teachers coming to them. These classrooms will be within a zone specifically for Year 9 students. They 
have also been allocated an indoor (marquee area in the internal courtyard) and outdoor (Rear Yard, 
closest to Nobel Avenue) space that will be only be used by Year 9 students. 

Year 10 – students will be taught in a minimal number of classrooms within a zone specifically for Year 
10 students. Due to the curriculum that students study, there will be some movement between rooms 
but changes to core subject classes have been made to limit these contacts. They have also been 
allocated an indoor (Gym) and outdoor (Rear Yard near Gym) space that will be only be used by Year 
10 students. 
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Year 11 – students will be taught in classrooms within a zone specifically for Year 11 students. Due to 
the curriculum that students study, there will be some movement between rooms but changes to core 
subject classes have been made to limit these contacts. They have also been allocated an indoor (New 
Hall) and outdoor (area between the Rear Yard and New Hall) space that will be only be used by Year 
11 students. 

Year 12 and 13 – students will be taught in classrooms within a zone specifically for Sixth Form students 
(Sixth Form Block). Due to the curriculum that students study, there will be some movement between 
rooms however corridor and classroom contacts should be only be with students within the same 
contact group. They will also have access to the two Common Rooms and Study Centre. 

5. How will the day be structured? 

The start and finish times of the school day remain unaltered. Importantly, however, the school gates 
will not be opened until 8.30am. This is to allow for supervised entry to the building. 

Students are required to enter the building through a designated entrance (closest to their zone): 

Year 7   –  Rear Dining Hall Entrance 
Year 8   –  Technology Courtyard (via service road on main driveway) 
Year 9   –  Main Entrance 
Year 10   –  Near Lecture Theatre 
Year 11   –  Near New Hall 
Year 12 & 13  –  Sixth Form Entrance 
 
Students will have access to a designated handwashing room on arrival with hand sanitising stations in 
each classroom.  
 
All students should make their way to their Form Room on arrival to school. 
 
The school day has been restructured in order to limit to number of contacts that students have each 
day. The timetable from September is shown below: 
 

Student Arrival From 8:30am 
Morning Care 8:45 – 9:05am 

Period 1 9:05 – 10:45am 
Break 10:45 – 11:05am 

Period 2 11:05 – 12:45pm 
Lunch 12:45 – 1:20pm 

Period 3 1:20pm – 3pm 
 

6. Other Health & Safety Changes 

• Sanitising stations on entry to the school site, around the school and in every classroom. 
• Frequent cleaning taking place throughout the school day, in particular of high touch areas such 

as door handles.  
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• Sanitisation of shared spaces such as computer resources between users.  
• Rearranging of all student desks to face the front of the room in line with current Welsh 

Government guidance.  
• Designated entrances for each year group to further reduce the mixing of year groups.  

7. Attendance 

It is our expectation that ALL students return to school this term. We are looking forward to seeing 
them and it is important for many reasons that students attend. Naturally, you may have concerns 
regarding sending your child back to school; we shall do our very best to mitigate against the potential 
transmission of Covid-19 in school but we cannot guarantee a risk-free environment.  

The section below taken from a recent statement from the UK Chief Medical Officer is reassuring:  

“We are confident that multiple sources of evidence show that a lack of schooling increases inequalities, 
reduces the life chances of children and can exacerbate physical and mental health issues. School 
improves health, learning, socialisation and opportunities throughout the life course including 
employment. It has not been possible to reduce societal inequalities through the provision of home-
based education alone. School attendance is very important for children and young people. We are 
confident in the extensive evidence that there is an exceptionally small risk of children of primary or 
secondary school age dying from COVID-19.” 

Please continue to notify us in the usual way if your child is unable to attend, providing the reason for 
absence via phone on 01639 889095. This will enable us to record attendance accurately.  

8. Catering and School Meals 

There will be very limited catering in the first instance. Students have been asked to bring a snack, 
water bottle and a packed lunch for the first two weeks. We are planning to reintroduce more catering 
facilities as the weeks progress and following additional risk assessments. We will be offering a packed 
lunch ordering system each day for students to use if they wish. Our canteen operates on a cashless 
system. The local authority will continue to make payments to families eligible for free school meals 
until Friday 11th September.  

9. Uniform and Equipment 

All students are required to wear school uniform and details of our school uniform can be found of the 
school website (http://stjosephscomp.co.uk/wordpress/?p=6696). 

10. School Transport 

Following the Welsh Government’s announcement on 26th August and subsequent advice issued by 
NPTCBC, all secondary school students travelling on home-to-school transport provided by NPTCBC 
must wear face coverings.  This follows the practice currently in place on public transport.  The Council 
is proposing to source appropriate, reusable face coverings and will arrange for their distribution to 
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students via the school.  For those who rely on school transport provided by the school, the same 
practice will apply and the school will source and distribute the appropriate face coverings. 

Any queries related to school transport should be directed to the Local Authority School Transport 
Department directly, who will be able to provide the most up-to-date advice. They can be contacted 
on 01639 686939 or via passengertransport@npt.gov.uk  

11. Visiting the school 

Although St. Joseph’s usually operates an open-door policy, with parents/ guardians being welcome to 
come into the school to discuss concerns at any time, during the current pandemic we regret that this 
will not be possible and visitors to the site will be strictly limited. Please contact the Main Office via 
phone or e-mail if you have any queries or would like to arrange to speak with specific staff. Where 
possible, all contact with parents and families will be made via telephone and e-mail. 

12. How will toilet facilities work?  

There will be specific toilets for KS3 & 4, Sixth Form and staff.  There will also be disabled toilets. Toilets 
may be used at any point during the day but in order to maintain social distancing, only two people at 
a time will be allowed into a toilet. Everyone will be expected to wash their hands after any visit to the 
toilet. Soap, hot water and sanitiser will be available in all toilets. Toilets will be cleaned during the day 
and at the end of each day. 

Teachers will be sensitive to personal hygiene and sanitary needs where some children may need to 
visit the toilet more frequently. Sanitary products will be available in all toilets for students to use. Staff 
will be available to supervise the toilet facilities, maintaining an orderly queueing system and only 
admitting one at a time to ensure physical distancing is maintained.  

13. What support is available for children with Additional Learning Needs?  

The additional learning needs of students will be given careful consideration. Social distancing must 
still be maintained even where there is one-to-one support for a student.  Modifications to the support 
of learners will be discussed with parents and explained sensitively to students.  We will liaise with the 
local authority inclusion service which has a helpline to support parents of children with Statements of 
ALN. https://www.npt.gov.uk/23268 

14. Illness during the school day 

No child should attend school if they are unwell or showing symptoms of Covid-19, or if they live with 
someone displaying symptoms.  

The most common, though not exclusive, symptoms of COVID-19 are a persistent dry cough; difficulty 
in breathing; loss of taste and/or smell; and high temperature. Parents/carers and staff are asked to 
follow the national guidance in relation to ‘stay at home’ where these symptoms are identified.  
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Any student or member of staff who displays symptoms will be sent home immediately. Students 
displaying symptoms of coronavirus will be isolated, in a designated area of the school, so that they do 
not come in contact with other students and as few staff as possible. The student will remain safe until 
collection.  

15. Safeguarding  

The school recognises that students will have encountered different experiences and home 
environments throughout the last 6 months. All staff have been reminded of their safeguarding duties 
within the statutory safeguarding guidance for education settings Keeping Learners Safe and with the 
Wales Safeguarding Procedures.  

Safeguarding procedures remain the same. In the event of a safeguarding concern, students and staff 
are expected to follow the usual procedures. Where there is a safeguarding concern, students and staff 
should report the concern to a member of the Safeguarding Team or in their absence their Head of 
Year or Mr Scourfield.  

 


